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The Power of Words: 
Writing an Argumentative Letter 

The world isn’t a perfect place. That is a lesson we all learn fairly early on in life; however, an even 
more important lesson to learn is that you have the power change things. You have the power to 
make your community, country, and world a more perfect place, and a lot of times you can insight 
change by harnessing the power of words. 

Over the course of the year, you have become armed with all the weapons you need to wield this 
power and make a difference. Recently, we have worked extensively with learning how to research 
well by using Noodle Tools, understand and delineate the different parts of an argument, and 
evaluate reasoning and evidence. By combining this knowledge with the writing skills you’ve worked 
on mastering since August, you will truly be able to create a piece of writing that can change 
someone’s mind, and that, when you think about it, is a really cool thing. After all, if you can change 
one person’s mind, what is to stop you from changing the minds of many? 

Your task is to identify something that needs to change and write a letter encouraging someone to 
make that change. The issue can be something you see in your school, community, state, country, or 
world. While your claim will need to be something you can support with research, that does not limit 
you in the topic you choose. It can be big; it can be small; it can be somewhere in between. The 
important thing is that it is something you truly care about because 1) you will be researching and 
writing about the topic, and 2) you will actually be mailing the letter, and you don’t want to do that 
unless the topic you choose is a cause you truly believe in. 

Let me say that again: you will be mailing this letter to an actual person! That means that you will 
need to be thinking about who your audience is going to be. Is it the CEO of a company? The 
president? Your principal? A business owner? Your congressman or woman? Who can you send the 
letter to in order to really get something done? 
 
This is an assignment for school, but embrace it. Words have power, and you are about to use them in 
an incredibly powerful way. 



Argumentative Letter Rubric 
Exemplary (56-58 points) 
__ Includes a third paragraph that logically responds to/refutes the opposing claim acknowledged in the thesis statement 

Proficient (47-55 points) 

Introduction 
 __ Introduction contains a hook (W.7.4) 1 pt. 
 __ Hook is detailed/captures reader interest (W.7.4) 1 pt. 
 __ Provides background of issue (Why does something need to change? What’s the problem?) (W.7.4) 2 pts. 
 __ Thesis statement ends the introduction (W.7.4) 1 pt. 
 __ Thesis statement is well-written: 3 pts. 
  __ acknowledges alternate/opposing claim (W.7.1.a)       __ contains clearly-worded claim (W.7.1.a)  
  __ contains a preview of two reasons for the claim (W.7.2.a)  

Reason 1 Paragraph 
 __ Paragraph begins with a transition word/phrase and topic sentence (W.7.1.c) 1 pt. 
 __ Reason is clearly-worded within that topic sentence (W.7.1.c) 1 pt. 
 __ Reason is supported with sufficient evidence from research (sufficient = 2 pieces of quoted material) (W.7.1.b) 2 pts. 
 __ Evidence is introduced, so there is never a hanging quotation (W.7.1.c) 2 pts. 
 __ Evidence provided is relevant to the reason (W.7.1.b) 2 pts. 
 __ Evidence provided is explained logically (W.7.1.b) 4 pts. 
  __  __ Clearly explains the significance of the evidence 
  __  __ Clearly connects the evidence back to the reason for the claim 
 __ Cohesion is created throughout paragraph through the use of internal transitional words/phrases (W.7.1.c) 1 pt. 

Reason 2 Paragraph 
 __ Paragraph begins with a transition word/phrase and topic sentence (W.7.1.c) 1 pt. 
 __ Reason is clearly-worded within that topic sentence (W.7.1.c) 1 pt. 
 __ Reason is supported with sufficient evidence from research (sufficient = 2 pieces of quoted material) (W.7.1.b) 2 pts. 
 __ Evidence is introduced, so there is never a hanging quotation (W.7.1.c) 2 pts. 
 __ Evidence provided is relevant to the reason (W.7.1.b) 2 pts. 
 __ Evidence provided is explained logically (W.7.1.b) 4 pts. 
  __  __ Clearly explains the significance of the evidence 
  __  __ Clearly connects the evidence back to the reason for the claim 
 __ Cohesion is created throughout paragraph through the use of internal transitional words/phrases (W.7.1.c) 1 pt. 

Conclusion 
 __ Begins with a transition and a restatement of thesis (acknowledge opposing claim + claim + reasons) (W.7.1.e) 3 pts. 
 __ Ends with a thoughtful call to action/plea for change (W.7.1.e) 2 pts 

Research and References 
 __ Formatting of direct quotes follows the MLA standard (W.7.4)  2 pts. 
 __ Works Cited page includes two credible sources (W.7.1.b)  2 pts. 
 __ Formatting for Works Cited follows the MLA standard (W.7.4)  1 pt. 

Writing to Task 
 __ Letter is properly formatted (W.7.4) 3 pts. 
 __ Establishes a formal style (W.7.1.d) 1 pt. 
 __ Maintains a formal style* (W.7.1.d) 2 pts. 
 __ Minimal errors in basic conventions (L. 7.1) 3 pts. 
 __ Any errors in conventions do not interfere with readability (L.7.1) 2 pts. 

Close (41-46 points)      Developing (fewer than 41 points)  

*Formal style usually says you cannot use first-person or second person pronouns; however, this is a personal communication, so, in this instance, those 
rules are waved. 



The Format of a Letter 

Your letter should contain all the parts you see noted below. 

May 1st, 2016 

Dr. Kenneth Smith 
1234 Main Street 
LeClaire, IA 52753 

Dear Person, 

 This paragraph is the introduction. This paragraph is the introduction. 
This paragraph is the introduction. This paragraph is the introduction. This 
paragraph is the introduction. This paragraph is the introduction. This 
paragraph is the introduction. This paragraph is the introduction. This 
paragraph is the introduction. This paragraph is the introduction. This 
paragraph is the introduction. 
 This paragraph is your first reason paragraph. This paragraph is your 
first reason paragraph. This paragraph is your first reason paragraph. This 
paragraph is your first reason paragraph. This paragraph is your first reason 
paragraph. This paragraph is your first reason paragraph. This paragraph is 
your first reason paragraph. This paragraph is your first reason paragraph. 
This paragraph is your first reason paragraph. This paragraph is your first 
reason paragraph. 
 This paragraph is your second reason paragraph. This paragraph is 
your second reason paragraph. This paragraph is your second reason 
paragraph. This paragraph is your second reason paragraph. This 
paragraph is your second reason paragraph. This paragraph is your second 
reason paragraph. This paragraph is your second reason paragraph. This 
paragraph is your second reason paragraph. This paragraph is your second 
reason paragraph. This paragraph is your second reason paragraph. This 
paragraph is your second reason paragraph. This paragraph is your second 
reason paragraph. 
 This is your conclusion. This is your conclusion. This is your conclusion. 
This is your conclusion. This is your conclusion. This is your conclusion. This is 
your conclusion. This is your conclusion. This is your conclusion. This is your 
conclusion. This is your conclusion. This is your conclusion. 

Sincerely, 

Jane Doe

Date you’re sending the letter

Recipient’s name and address

Salutation

Closing

Signature

Typed name

Possible Closings 

Sincerely, 

Faithfully Yours, 

Yours Sincerely, 

Respectfully Yours, 

Warmest Regards, 

With Appreciation 

Best Regards, 



Sunday, April 12th, 2015 

Rita Hart, State Senator 
Iowa Statehouse 
Des Moines, IA 50319 

Dear Senator Hart: 

 Few would disagree with the statement, “Children are our future”. Eventually, these students that we have in our 
classrooms will go on to become doctors, lawyers, congressmen/women, and other vital roles that we need in our society. 
As such, it only makes sense that I am writing you to discuss my current reservations regarding the state funding for this 
upcoming 2015-2016 school year. While those who oppose the 2.65 percent increase are afraid of spending over the 
revenue budget we have in Iowa, if we do not spend at least this much, students will be the ones to feel the loss. While 
legislators may believe a 1.25 increase is adequate, as a teacher in Iowa, I can say without a doubt that this is not enough 
and would be extremely detrimental to schools and ultimately students because it would increase class sizes and limit the 
materials provided for students. 
 To begin, a 1.25 percent increase could balloon class sizes, and this has a negative impact on student learning. 
According to a study Education Partnerships conducted in the school year beginning 2010, “62 percent [of school 
districts] would increase class sizes this school year, up from 26 percent in 2009-10 and just 9 percent in 
2008-09” (Johnston 1). This number has certainly gone up as our financial decline has continued. With a decline in the 
rise of the budget for the 2015-2016 school year, it is almost guaranteed that Iowa will see their class sizes rise. 
Additionally, once funding forces class size to increase, you are basically insuring declines in student achievement. As 
stated in a research review conducted by the Center for Public Education, “When class size reduction programs are well-
designed and implemented in the primary grades (K-3), student achievement rises as class size drops” (Class size and 
student achievement NP). In short, research shows student achievement increasing as class size decreases. This means it is 
logical to conclude the opposite would be true as well; as class size increases, student achievement drops. Speaking from 
experience, I know this to be true. With larger class sizes, I am less able to meet with students one on one or in small 
groups to push them further, or to help them get to the grade level skills asked of them. Therefore, this small increase in 
spending is not enough because it could lead to bigger class sizes and, in turn, lower student performance. 
 Moving on, in addition to this meager increase being detrimental to class sizes, it would also negatively impact 
the materials schools can provide for their students. Rodriguez writes in her article “Iowa educators frustrated with school 
funding deadlock” in The Des Moines Register that Sioux City is, “In limbo over funding for the upcoming school year on 
staffing, programming and expenses like updated textbooks. A similar situation is playing out for school districts across 
Iowa” (Rodriguez 1). When funding is not increased at an appropriate level, schools are not able to provide for their 
students. I have seen this in my own school district, Pleasant Valley. We have long been held in high esteem for the 
educational opportunities in our area, but without the proper funding we risk losing materials that our students need like 
updated technology and textbooks. Clearly, this means such a budget increase is not enough. According to a conversation 
that I had with a teacher in a neighboring school district, lack of funds often lead to outdated materials. The teacher stated, 
“The science textbook I have been teaching with is 20 years out of date. We were up for a textbook renewal this upcoming 
school year, but without the state funding, we may have to delay purchasing new textbooks for another year” (Smith, 
personal interview). With the rate at which technology and science evolve each year, how can we expect our students to 
understand the cutting edge of science and technology when they are learning from materials two decades out of date? 
This is not setting Iowa students up for success; in fact, it is inviting them to fall behind students from other states. If we 
do not want this to continue, everyone needs to realize a 1.25 increase is not enough. 
 To sum up, while you may believe a 1.25 percent increase in spending for schools is enough, it would actually 
harm schools because it could increase class sizes and impede a school’s ability to provide students with needed materials. 
For many years, Iowa has been held in high regard for education. Without proper funding, this notoriety may be lost. 
Please, fight for our schools. As the school budgets need to be determined in the next couple of weeks, it is critical that 
you forget the 1.25 percent and, instead, fight for a 2.65 percent increase in funding so that all Iowa schools can continue 
providing students with an excellent education. 

Sincerely, 

Lyra VanLanduyt 
PVCSD 7th Grade Language Arts Teacher 



7th Grade Argumentative Speech Rubric 

Exemplary (67 - 69 points) 
All proficient criteria plus... 
 ___ Movement is incorporated to highlight transitions between points 
 ___ Gestures enhance presentation 

Proficient (55 - 66 points) 
Organization (up to 2 points each) 
 ___ emphasizes salient points - preview points in the beginning 

 ___ used a transition and focused topic sentences to introduce first reason 

 ___ used a transition and focused summary sentences to signify the closing of the first reason 

 ___ used a transition and focused topic sentences to introduce second reason 

 ___ used a transition and focused summary sentences to signify the closing of the second reason 

 ___ emphasizes salient points - remind audience of points at the end 

 ___ no new facts/reasons/ information is introduced in the conclusion other than plea for  change 
Presentation (worth up to 3 points) 
 ___ hook is delivered in an energetic and/or engaging way 

 ___ claim is delivered in a clear and passionate way 

 ___ lasting thought is delivered in a powerful way (avoid trailing off at the end) 

 ___ appropriate eye contact with the WHOLE audience 

 ___ adequate volume 

 ___ clear pronunciation (no mumbling) 

 ___ appropriate pace 

 ___ demonstrates energy and/or passion about your belief 

 ___ strong posture (stands up straight, hands at side (unless gesturing appropriately), avoid rocking/shifting) 

 ___ limited use of filler words (like, um, ah, so yeah, etc.) 

 ___ acts professionally 

Visual (worth up to 2 points) 
 ___ text is a readable font size and color 

 ___ slides contain an appropriate amount of text (no more than five lines of simple text on each slide) 

 ___ information on slides clarifies ideas/numbers/images/etc. for the audience 

 ___ information on visual comes up/disappears as it is being talked about 

 ___ speaker does not read word-for-word from visual aid 

Other (worth up to 3 points) 
 ___ stays focused; speech does not go off on tangents 

 ___ within time parameters (at least 3 minutes) 

 ___ notecards contain short, bulleted notes, not word-for-word presentation (very few complete sentences) 

Close (48 - 54 points)           Far (fewer than 48)


